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Chartlng Our New Path
Self Serve Banner & Cognos Training

University

of Dayton




Agenda

General Overview:

—  ORG Security vs. FUND Security —  Drill Through Functionality
—  Reporting by FOAPAL — When to use SSB vs. Cognos

— Review of Hierarchy

Self Serve Banner (SSB) Demos:

— Basic Functionality Review — Encumbrance Queries
— Budget Queries

Cognos Demos:

— Basic Functionality Review —  Org Summary Budget Report (Drill Thru)
— Budget Report by User Orgs — Detail Operating Ledger Transaction
—  Chart F Hierarchy Report — Master Finance*
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ORG Security vs. FUND Security

Old: Fund Based Security

When a fund was created, specific individuals were identified and given visibility access to
those funds by the Controller’s Office

- Challenges:

Unable to easily and accurately capture the entire financial picture of your organization
Visibility issues to specific funds, i.e. shared or outside of your organization

Difficult to maintain when there were changes in the organizational structure

New: Organization Based Security

Users are granted access to a logical organizational level and therefore have appropriate
visibility to the data associated with that organizational level only

2 Categories:

—  Central Administration
- General Campus



Category 1: Central Administration

Individuals in a central administrative role have visibility access to the entire
University
Considerations:

e Most of these individuals already had this access in Runway today - created consistency for other
systems such as Banner & Cognos

e Fixed current visibility challenges with cross-organizational activities, i.e. Financial Aid,
Academic, & Advancement

e Individuals in these roles already assume the highest level of data confidentiality

Examples:

e Business Officers
e Controller’s Office
e Budget Office

e Internal Audit

Financial Aid - select individuals
Human Resources - select individuals
Advancement - select individuals
Facilities
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Category 2: General Campus

Individuals who are not in a central administrative department/role have visibility
access at the level they fall within the organizational structure of the chart.

Access to Provost, SoE,
A&S Dean/Dept. info

Access (respectively) to

SoE Dean/Dept. & A&S School of Arts &

Engineering Sciences

Dean/Dept. info

Access to assigned Chemical Mechanical

department only Engineering Engineering English

Note:
* Salary and benefit information will only be available at a summary level for individuals
without elevated access
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Organization Hierarchy

Data  Review

Q Tell me what you want to do...

View

Insert  Pagelayout  Formulas

Normal

P Q R
Level: - | Level! | Levela - Levels - Level6 - Level 7

Y N

NI

»

NN

of

[ Tcntrforintiprogs
[ [ Jeotrformtliprogs

Cntr for Int'l Progs
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Hierarchy Reporting

Hierarchies, or reporting levels, have been built into all elements* to simplify
financial reporting for business officers and central administration.

Hierarchies are developed and used to ensure maximum reporting capabilities and consistency across
campus. Every level of the hierarchy has specific meaning and this meaning is applied consistently
across the institution.

For each FOAPAL segment, the data enterable level is generally the lowest level. The varying hierarchies
allow for financial transactions to be reported in summary when needed.

EXAMPLE: The School of Engineering needs to code a transaction to the Dean'’s Office administrative bucket.
They would use the Level 7 value Dean’s Office. If the Dean wanted a full picture of what rolls-up to the Dean'’s
Office, he could report at Level 3 and receive a summary view of all operations.

* The ACTV element does not have a delivered hierarchy, and
instead has an artificial hierarchy based on smart numbering.
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Drill Through Functionality

b Universityof Dayton [XD] ’0’ ®

il information for the specific iterr

¥ Select a link from an amount column in the Query Results list to retrieve det
defined columns for the query by making selections from the Compute Additional Columns pull down lists.

Org Summary Budget Report

ort Parameters
Fiscal Year - 2020
Fiscal Period - Year To Date Export to Excel

Organization Budget Status Report

Budget + Adjustments YTD Activity

Fund Description Org | Org
Description

700550 Housing & 0.00 9978
Residen
Life

By Account
AUX - House & Res Life Operating

Period Ending Jun 30, 2020

As of Jul 16, 2019

Chart of Accounts|F Unl\,msxty of Dayton Chart F[Commitment Type

Program
/00814 Campus Rec Facilities
account  Jar ]

Query Results
[Account|Account Title FY20/PD14 Accounted Budget[FY20/PD14 Year to Date[FY20/P(}

ontr Svc
800007

Download All Ledger Columns || Download Selected Ledger Columns

Save Query as:

Shared

s + 9009 0 ¢+ .




SSB vs Cognos

Self-Serve Banner:
*  Quick view of budget
e Viewing additional details associated with a specific transaction, i.e. Journal Entry
e Evaluation of a specific variance
e Today’s data
Cognos:
e Reports based on Activity or Location
- SSB does not include these elements at the header and can only be accessed after drilling
through to the transaction to get the data
e Printing in a formatted manner to present to leadership
e Data dump with all fields for further analysis
- Note: Drill through functionality is no longer available when exported to Excel
e Reports that include non-financial data (Student, FOMPROF, Timesheet Approvers, etc.)
e Yesterday’s data
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SSB Demos
Getting to Self Service Banner:

PORCHES wystes~ [l atthew Nichoh+ ta 57Ot
e Signin to Porches : Eaont Porch

e From Porches front page
e Select UD Daily from left menu

e Under Banner Self-Service, select ) '
Banner Self Service

Finance

P
-~

e Select appropriate Query



SSB Demos

Basic Functionality:
e Search based on what you want to see
* ORG code must be used
e (Canuse % as wildcard
- Pull all available data (%)
- Starts with (7%)
- Ends with (%7)
- Includes (%BI0%)
e Search on % in ORG brings back all ORGs w/in security parameters and separates out by ORG then
ACCOUNT

................ B b el @ UniversityofDayton S g e e S S R B S L



SSB Demos

Types of Budget Queries

Budget Status by Account
e Detailed information by Account code
e Ability to drill down to transaction level data and specific documents

Budget Status by Org Hierarchy
e Specific Funds, high-level Organizations, Accounts and Programs
e Ability to drill down into Orgs, Account Type, Account Codes, transactions and documents
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SSB

Budget Status by Account

TO Cf'eate a Query" UNIVERSITY of DAYTON
* Selecta Query Type under the drop down

aI‘I'OW Personal Information Employee ‘m
« »”» Search Go
* Select “Create Query
Budget Queries
To create a new query choose a query type and select Create Query. To retrieve an existing query choose a saved query and sele
Create a New Query
Type
rganizational Hierarchy
Budget Quick Query

Retrieve Existing Query
Saved Query None

Create a New Query

Type Budget Status by Account

Create Query J
T R . g
........ © 0 0 0 ¢+ s s 00 0@+ - - ces0 0000 !./ :UnlversltyOfDayton @ ® 00 0 s o . - s e PO GO 80 e s e
i



SSB

Budget Status by Account

* Select the columns you would like e
displayed. Search =

MENU SITE MAP HELP EXIT

e Recommended columns:
— Accounted Budget

Budget Queries

Select the Operating Ledger Data columns to display on the report.
— Year to Date , A
Adopted Budget # |Year to Date
A EncumbranCeS Budget Adjustment ¢ jEncumbrances

Ju Avallable Balance lempot;ary Budget
2 DO NOT save or Share the query ¢ |Accounted Budget | v |Available Balance

|Reservations
{Commitments

Save Query as:

Shared

* Select Continue e

y | View Decument | Delete Finance Template ]

&3 3 .
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SSB

Budget Status by Account

Columns to Display
e Accounted Budget - includes the original starting budget plus any
permanent, recurring adjustments and any one-time non-recurring transfers

e Year to Date - actual revenues and expenses for the time period

e Encumbrances - amounts that have been encumbered, or set aside to be
spent at a later time (example: purchase orders)

e Available Balance - calculated column taking your Accounted Budget and
subtracting the Year to Date and Encumbrance columns

................ B A T ey @ UniversityofDayton S g e e S S R B S L



SSB

Budget Status by Account

Budget Query Data

Fiscal Year: July 1 - June 30

Fiscal Period: 14

Comparisons are Optional

Commitment Type: All

Chart of Accounts: F

Enter the FOAPAL field you want to view
Include Revenue Accounts (%, if desired

Select Submit Query

& UNIVERSITY of DAYTON

Personal Information Employee

Search Go
MENU SITE MAP HELP EXIT

Budget Queries

Fiscal year: 2020 v Fiscal period: 14 v

Comparison Fiscal year: None v Comparison Fiscal period: pone v

Commitment Type: All

Chart of Accounts F Index

Fund 100000 Activity
Grant Fund Type
Account Account Type
Program |
¢ Include Revenue Accounts
Save Query as:
Shared

Submit Query

[ Budget Queries | Encumbrance nent elete Finance Template ]

N . 5
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Account Query Results
* Includes summary of

parameters chosen

Click to Download

S R T e A {@: UniversityofDayton e A R S R SN AR

SSB
Budget Query by Account

Report Parameters
i : 3
Organization Budget Status Report {Commitment
lProgram

By Account

Period Ending Jun 30, 2020

Query Results

|Account|Account Title

FY20/PD14 Accounted Budget|FY20/PD14 Year to Date|[FY20/PD14 Encumbrances|FY20/PD14 Available Balance|
1 P e | | e Tri SR TR
|

pair & Maint - Misc

(185.78)

Download Selected Ledger Columns

Shared

Compute Additional Columns for the query
Column 1 Operator  Column 2 Display After Column
pted Budget pel PD14 Ad D14 Adopted Budget

New Column Description

Perform Computation

Another Query



SSB
Budget Query by Account

Download to Excel
 Basic data
dump

e No format

Type Fund Type Fund Type Fund Type Fund Fund Title Organizati Organiz Account T Account T Account T Account T rogram  Program TFi
Unrestrict 10 Unre: 100000 General O Cntr for St 01 Repair &b & 70 Salaries & Wage

Unrestrict 10 Unrestrict 100000 General O Cntr for St 70 Salaries & W,

Unrestrict restrict 00000 General O 700200 Cntr for St 001 Su Su 70 Salaries & Wages

6524.67

7 3 .
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SSB
Budget Query by Account

Report Parameters

Account Query Results

Organization Budget Status Report
By Account
Period Ending Jun 30, 2020

As of Jul 15, 2019

{Commitment Type

Available Balance,

101.92,

Select Account Link

[Repair & Maint

800105 |
for further detail.

Download All Ledger Columns = Download Selected Ledger Columns

Save Query as:

Shared

Compute Additional Columns for the query
Column 1 Operator  Column 2 Display After Column New Column Description

FY20/PD14 Adopted Budget 0/PD1. ted Budget
Perform Computation

Another Query

&3 3 .
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SSB
Budget Query by Account

Account Code Details Report Parameters

Organization Budget Status Detail Report

Summary Encumbrance Transaction Report

Period Ending Jun 30, 2020

As of Jul 15, 2019

Transaction Date[Activity Date|Document Code[Vendor/Transaction Description[Amount [Rule Class Code
~ 5

Jul 05, 2019

Select Document Link

for additional Details

Download
Save Query
Shared

Another Query

S R T e A {@: UniversityofDayton e A R S R SN AR



SSB
Budget Query by Account

Personal Information Employee GTETTS

Document Details

Search

Select Document
Detail Transaction Report

Select Document Link Dgcument Type giemweSmy crlCommitment Typerl |
91 0 Alpha & Omega Building Service

for additional Details

Accounting Information
Chart of Accounts|Fund _[Organization|Account|Program|Activity|Location/Amount _[Rule Class Code

91544 |154 7216

Save Query as:
Shared

Another Query

N . 5
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SSB
Budget Query by Account

Purchase Order Details View Document

: InCIUdeS detail Purchase Order Header

i i
information about the

19, 2019

document

Origin: Reference Numb.
. Approved: —
Can view requesters, S Smm—

vendor information, — BT
- it

Item [Commodity Description

FOAPAL strings, and

dollar amounts
T A ——

hone Number:

001000282|Alpha & Omega Building Services
2843 Culver Ave
DAYTON, OH 45429 United St

A S b 3 e e R A b A e B RO E s et {@: Universityof[)ayton o



SSB

Budget Status by Organizational Hierarchy

: SeleCt Budget Status by Personal Information Employee Im

Organizational Hierarchy from the Search Go

drop-down box

» Select Create Query Budget Queries

’ To create a new query choose a query type and select Create Query. To retrieve an existing qu¢

Create a New Query
Type Budget Status by Organizational Hierarchy v |

Budget Status by Account

Budget Quick Query

Retrieve Existing Query

Create a New Query

Type Budget Status by Organizational Hierarchy v

Create Query




SSB

Budget Status by Organizational Hierarchy

* Enter columns to display

Personal Information Employee ‘m
Search Go

* Select Continue

MENU SITE MAP

Budget Queries

Select the Operating Ledger Data columns to display on the report.

] Adopted Budget ¢ [Year to Date
Budget Adjustment ¢ fEncumbrances
Adjusted Budget iResorvations
Temporary Budget [Commitments

¢ |Accounted Budget | v |Available Balance
Save Query as:

Shared

Continue

R 3 z
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SSB

Budget Status by Organizational Hierarchy

Personal Information Employee JITTTS

Search

Budget Query Data

Budget Queries

* Select Fiscal Year and Fiscal Period

For a Budget Query to be successful, a user with Fund Organization query access must enter a v

L4 Commitment Type: All retrieved information is Grant Inception to Date. Otherwise, all information retrieved is through t
To perform a comparison query select a Comparison Fiscal Year and Period in addition to the reqy

e Chart of Accounts: F
Fiscal year: 2020 7

° Enter FOAPAL Comparison Fiscal year: none v Comparison Fiscal period: None v

Commitment Type: All v
Chart of Accounts F Index

« Include Revenue Accounts [Y4, if desired

Fund Activity
Location
Grant Fund Type
Account Account Type
Program
Save Query as:
Shared

* Select Submit Query Submit Query




SSB

Budget Status by Organizational Hierarchy

Results by Organization: e T —

By Organization

* Includes summary of
parameters chosen

* Drill-through capability
on Organization

number

Selected Example




SSB

Budget Status by Organizational Hierarchy

Report Parameters

Atcoimt Type Detals:

g e e
Period Ending Jun 30, 2020

capability on Account

Type :

Selected Example

0.00

Download All Ledger Columns | | Download Selected Ledger Columns

Save Query as:

Shared

AT SR T S e e R A e s R A eV {@: UniversityofDayton S e e M A S e SR R S



SSB

Budget Status by Organizational Hierarchy

Period Ending Jun 30, 2020

Account Type Details:

As of Jul 15, 2019

* Continued drill-through

capability on Account

Type

Selected Example



SSB

Budget Status by Organizational Hierarchy

Account Details: Report Parameters

Organization Budget Status Report

* Drill-through capability F—

On any Of the amounts Period Ending Jun 30, 2020

As of Jul 15, 2019

shown to get

transaction-level data
iContr Svc - Misc

Download All Ledger Columns | Download Selected Ledger Columns
Save Query as:

Shared

Compute Additional Columns for the query
Column 1 Operator  Column 2 Display After Column New Column Description

FY20/ 4 Adopted Budget v | percent of ¥ |FY2 4 Adopted Budget v FY20/PD14 Ad d Budget

Perform Computation

Another Query

&3 3 .
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SSB

Encumbrance Query

Personal Information Employee G0

Search

Encumbrance Query Data

Encumbrance Query

* Select Fiscal Year and Fiscal Period

Choose an existing query and select Retrieve Query or create a new query. Select Sul

* Encumbrance Status: All, Open, or Closed Ssdsiing Gusiv [ones

Retrieve Query

O Commitment Type: All
* Chart of Accounts: F

Index
* Enter FOAPAL Activity
Location
Fund Type
Account %l Account Type
Program
Save Query as:

Shared

e Select Submit Query SR




SSB

Encumbrance Query

Encumbrance Details: oozt Ehearbrance Sates Reper
Open Encumbrance Summary by Document, Account Distribution
Y Can drill_through On Period Ending Jun 30, 2020
Document Code for

further detail

Original Commitments|Encumbrance Adjustments|Encumbrance Liquidations|Year to Date/Current Commitments|ob Used|Cmt T

* Beneficial for
viewing open
encumbrances and

current balances

........ e i e A Sl S S TS (&é): UniversityofDayton o e Bl ST L I g T e (oA Sy e s b S T



Purchase Order Details
* Includes detail
information about the
document
« Can view requesters,
vendor information,
FOAPAL strings, and

dollar amounts

SSB

Encumbrance Query

View Document

Purchase Order Header

Purchase Order| Change# |Order Date | Trans Date |Delivery Date| Print Date
Fioniero -- >
Reference Numb. 95279511

Origin:
Complete: [Approved: Jv  fype:  [Regular |
Cancel Reason: _

19, 2019

Student Life & Ku
Phcme Number:

Purchase Order Commodi
Item [Commodity Description

—

hone Number:

001000282|Alpha & Omega Building Services
2843 Culver Ave
DAYTON, OH 45429 United St

A S b 3 e e R A b A e B RO E s et {@: Universityof[)ayton o



Cognos Demos

& University of Dayton - production Welcome v e |
- ﬁ Home
[}
AcceSSlng COgnOS- D, Search Welcome to the University of Dayton
cognos.udayton.edu -
D Recent [Z] REPORT [l REPORT [l REPORT 4
Org Summary Bud £ Fund Summary Budget Report
Thru) (drill-thru)
[zl REPORT [l REPORT
Employee List With Time Entry n y Staff/Faculty/Student Employ
Queues on Su e List
*Porches link to be restored.
\. . .
® e . . e 2 0 0 0 0 s s s 00O P e s e s 000 /:UnlversltyOfDayton ®® o0 0 ¢ o . * D O O ° ¢ v o 0 0 0 8 o s e




Cognos Demos

,L University of Dayton - production

ﬁ Home I Team content

J For FY20 and future fiscal years, O, Search Ad A o the University of Dayton
financial reports will be located in the  Fsie S
‘Finance - chart F’ folder (new FOAPAL
string) : E—

 For FY19 and prior fiscal years, © Fecen V20t s
financial reports will be located in the o el
‘Finance - chart D’ folder (old index
number)

[ REPORT

‘h Time Entry Employee P
I Transaction
Org

R . <
........ et e R e e @ e A O S oV eTe ::\,;é/': UnlverSItyofDayton ] T AT N e BT p e Y e e S R S SN s



Cognos Demos

' WALIVEIDILY Wy isay i - PIOGUCUON

Budget Report by User Orgs

o Home < B Finance - chart F
* Thisis a budget report that includes Fund,
O, search
Organization, and Account (FOApal)
Il My content
* Reportis sorted by Organization, then
Fund, then Account
© Recent

* Includes financial columns for Budget,
Current Month Actual, Year-to-Date Actual,

Encumbrances, and Remaining Balance




Cognos Demos

. ’Q University of Dayton
Budget Report by User Orgs

Chart of Accounts: Chart F

Fiscal Year. 2020 Fiscal Penod: Year To Date
Organization: 700550 - Housing & Residence Life Fund Type: 1A - Unrestricted General Operating, 1B - Unrestricted Designated, 1C - Unrestricted Recharge, 1D - Unrestricted Auxiliary, 1E - Unrestricted Sponsored Projects, 1F -

Unrestncted Non-Operating, 1G - Unrestricted Capital Projects, 1H - Unrestricted Loans, 1| - Unrestrict Quasi Endow Principle, 1K - Unrestricted Debt Reserves, 1L - Unrestricted Gifts & Contributions, 1M - Unrestricted Plant
Funds, 1N - Unrestricted Investment in Plant, 2A - Temp Restricted Oper Expend, 2B - Temp Restrict Non-Oper Expend, 2D - Temp Restrict Expend Endow, 2E - Temp Restrict Annuity and Life, 2F - Perm Restrict Endow, 8A -

Agency Funds, BK - Bank Fund

Encumbrances Remaining Balance

Account Budget Current Month Actual YTD Activity

Organization

27,506.32 16,266.82 (43,772.14)
8:29:49 AM

so that you are aware of the information being included in the report.

S R T e A C@: Universityof[)ayton e A R S R SN AR




Cognos Demos

' VAIVEIDILY W Rsay s - PIOTUCUON

Budget Report by User Orgs - with

£} Home ¢ mm Finance - chart F
Activity and Location 5
* This is a budget report that includes Fund, B My content
Organization, Account, Activity, and
Location (FOApAL)
* Reportis sorted by Organization, then © Recent

Fund, then Location, then Activity, then
Account

* Includes financial columns for Budget,
Current Month Actual, Year-to-Date Actual,
Encumbrances, and Remaining Balance




Cognos Demos

¥ &
§ Univenity of Dayton V4

Budget Report by User Orgs - with 7

O

e H Choose the Chart of Accounts, Fiscal Year, and Period. If you want the report to group funds by
ACthlty and Locatlon organization levels, choose that option. Click on OK to run the report. Fiscal Period 14 is
current year to date. You may optionally choose selected organizations or fund types for this

report. If you do not choose the organizations or fund types, the report will default to all
* Choose the Chart of Accounts, Fiscal Year o A Recit Grouping Tive:
hart £ Group by Organization Level

and Period.

@ No Report Grouping

* Organization Level Grouping is optional

Fiscal Year Fiscal Period

* Default behavior includes all Org & Fund
Types. You may optionally choose a
selection.

* Click OK to run report



Cognos Demos

Budget Report by User Orgs - with Activity and Location

Q University of Dayton

Budget Report by User Orgs - with Activity and Location

Chart of Accounts: Chart F

Fiscal Year. 2020 Fiscal Period: Year To Date

Organization: 700550 - Housing & Residence Life Fund Type: 1A - Unrestricted General Operating, 1B - Unrestncted Designated, 1C - Unrestricted Recharge, 1D - Unrestncted Auxihary, 1E - Unrestncted Sponsored Projects, 1F - Unrestricted Non-Operating, 1G
Unrestricted Capital Projects, 1H - Unrestnicted Loans, 11 - Unrestrict Quasi Endow Principle, 1K - Unrestnicted Debt Reserves, 1L - Unrestricted Gifts & Contnibutions, 1M - Unrestricted Plant Funds, 1N - Unrestncted Investment in Plant, 2A - Temp Restricted Oper Expend
2B - Temp Restrict Non-Oper Expend, 20 - Temp Restrict Expend Endow, 2E - Temp Restrict Annuity and Life, 2F - Perm Restrict Endow, 8A - Agency Funds, BK - Bank Fund

Organization Fund Location Activity Account Budget

Current Month Actual YTD Activity Encumbrances Remaining Balance

Overall - Total 27,506.32 (43,773.44)
Jul 10, 2019

8:46:31 AM




Cognos Demos

' WALIVEIDILY Wy Asay i - PIOGUCUON

Chart F Hierarchies

o Home &< Bm Finance - chart F
* This is a chart of accounts report that
O, search
includes the full hierarchies for Fund,
I My content
Organization, Account, Program, and
Location (FOAPaL)
© Recent

* Report contains page breaks (separate
tabs) for each element
* Each tab is grouped and sorted by highest

level to lowest level




Cognos Demos

D E F G H 1 J K L N
1 [ZATION LNIZATION DIIZATION LENIZATION DEIZATION LEANIZATION DENIZATION LEANIZATION DENIZATION LE\NIZATION DENIZATION LEANIZATION DE  ORGANIZA 3 ORGANIZATION DE
000 0 Presid 0 Presid F e F1000: T

Chart F Hierarchies e S Pt Gl O G P o P

P

of the PrE

bal & Intercy D20100 Cntr for Intl

E20110

E£20200 S Strategic Enrc’2

Registrar

Fund Hierarchy | Organization Hierarchy grar hy .

&3 3 .
R R ::@: UnlverSItyofDayton N L BT I e I A e T P e B



Cognos Demos

Detail Operating Ledger AR e

1 Home inance - char
Transactions 0 ¢ m >F hartF

i _ : O, Ssearch scicins AR
* This is a transaction report that includes the

Fund, Organization, Account, Program, Activity, Bl My content
and Location (FOAPAL)
* Also included are fields for fund type,
organization level 4, and account level 2 Q@ Recent
*  Other informational fields include the transaction
date, transaction description, document type
description, document number, and vendor ID (if
applicable)
* Includes financial columns for Budget, Actual, and
Encumbrance

*  Only one of these columns will be populated
depending on the transaction

R . <
........ et e R e e @ e A O S oV eTe ::\,;é/': UnlverSItyofDayton ] T AT N e BT p e Y e e S R S SN s



Cognos Demos

Detail Operating Ledger

University
of Dayton

Transactions

» Select Chart of Accounts, Fiscal Year and
Fiscal Period Facivea

* Transactions will be for the fund and orgs
you have been granted access to on the
FOMPROF screens.

* Optionally select one or more Org or Fund
Types

* Click OK to run report



Cognos Demos

Detail Operating Ledger Transactions

G H
6 University of Dayton

Detail Operating Ledger Transactions

For Chart counts

For Fiscal Year: 2020 For Fiscal Perio September, October, November, De:

For Organization: 700550 - Housing & Residence Life For Fund Type: 1A - Unrestricted General Operating, 18 - 9 stricted Recharge, 1D - Unrestricted Auxiliary, 1E - Unr

[Non-Operating, 1G - Unrestricted Capital Projects, 1H - Unrestrict: s, 11 - Unrestrict Quasi Endow Principle, 1K e , 1L - Unrestricted Gifts & Contributions, 1M - Unrestricted Plant Funds, IN - Unrestricted Investment in
Plant, 2A - Temp Restricted Oper Expend, 2B - Temp Restrict Non-Oper Expend, 2D - Temp and Life, 2F - Perm Restrict Endow, 8 Agency Funds, BX - Bank Fund,

Organization Level 4 i T Transaction Desc | Document Type Desc.
Dean o 0 ummer RA rnal Document
o)

03, Meetngs, Banquets

ns, Meetings, Banquets
Business Furnture LLC

Business Fumture LLC
d Auxiiary

ness Fumure LLC

3 Auxiisry Business Furnture LL
d Auxiary Business Furnture LLC
d Auxilary Business Fumture LLC
4 Auxiia usiness Furnture

3 Auxibary Busness
d Auxiia Busness
d Auxiiary

d Auxiiary

Business
Busness
g Auxiiary

4 Auxiary

3 Auxiary
ted Auxiiary s s s & Maintenance

d Auxiary Dean s & Mantenance

4 Auxiary Udwest Se
4 Auxiiary America To
g Auxiary
3 Auxiary
Unrestricted Auxary Botting Group LLC
Unrestricted Auxiary Midwest Securty Products

ted Auxiiary

1811302

S e e s e e e B R A i (@: University of Dayton «--



Cognos Demos

Master Finance Summary e e

* This is a high-level detailed budget report a7 G50 ¢ B, > Fleence-chety
that can be used for all chart levels for all O, search
chart elements

AL > ¥ ) N My content

* Ability to choose multiple fields depending
on the information you wish to view

* Includes financial information (Budget, Q Recent

Actual, Encumbrance, and Remaining
Balance) for current and prior fiscal year

* Includes columns for percent remaining
balance and dollar variance from prior
fiscal year

R . <
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Cognos Demos

Master Finance ST m——
Summary Y o Dayeon

*  Pulls budget information

out, Org Level to report on and the Org. Op

for the select Org Level &
Organization

¢ Select the COA, Fiscal Year,
Fiscal Period, Report
Layout, Org Level and the
Org.

*  Optionally, expand &
select the FOAPAL

elements sections
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Cognos Demos

§ Univensity of Dayton El .y‘ @
0 Q University of Dayton

«  Values selected on the Prompt page. RO T LR SNy

Master Finance Summary

Account Type Level 2:

Program Level 1:
Program L
Program L

Location L
Location L

e Prompt page. Click the Page Down hyperlink below

*  Click the Page Down hyperlink to run the report

= Top £ Page up ¥ Page down X Bottom
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ognos Demos

Master Finance Summary

b University o Dyton [ 7 ® Master Finance Summary v

Master Finance Summary

4] @ University of Dayton Jul 17, 2019 - 1:52 PM
B

-~
y 2019 2020 2020
ikiss Year To Date Year To Date Year To Date
n | [ [ [ [ [ [ [ Fiscal
) Variance
Budget + Remaining | Budget + Remaining Actual +
m Report Org Level | Fund Type Level 2 Account Level 2 Adjustments | YTD Activity | Encumbrances | Balance | Adjustments | YTD Activity | Encumbrances | Remaining Balance | Balance % | Encumbrance
045 - De. f 1A Unrestricted General Operating 0.0t 00 0 0.00 ) (150.0 0.00 150.00 (150.00)
° Maintena .00 0 0.00 0.00 10,884.58 0.00 (10,884.58) 10,884.58
0.00 0.00 0.00 227.3 11,484.86

0.00 0.00 88.5 0.00
1D  Unrestricted Auxiliary 63 ( i 0.00 0.00
0.00 0.00
0.00

0.00

0.00 0.00
0.00 0.00
0.00 0.00 1,875.00
0.00  736,566.39 0.00
D70045 - Dean of Stdnts - Summary 0.00 754,912.31 70,523.75 (825,436.06) 825,436.06
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Additional Resources:

AJob Aid for Self Service Banner and a printable version of the Cognos slides will be available with

additional training resources at

oooooooooooooooo

Questions

For additional information, go to go.udayton.edu/coa
or email coa@udayton.edu

Shisieteraia |@: University of Dayton +«-----



