Domestic Wire Transfer
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FOAPAL job aids assume familiarity with current software and processes used on campus.
They are designed to highlight changes brought about by the introduction of FOAPAL strings.

USE FOAPAL RELATED CHANGES

For use by UD employees in
processing domestic wire transfers

Domestic Wire Transfer Functions FOAPAL Change
1. Index code/Account Input for FOAPAL strings

BASIC FORM CHANGES

The Domestic Wire Transfer form has undergone substantial changes coincident with the Chart
of Accounts changes at UD. Figures 1 and 2 (below and on the next page) show the cosmetic
changes between the two forms.
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FORWARD TWO COPIES TO TREASURER'S OFFICE, 5T. MARYS 301, (+1640). DEPARTMENT RETAINS ONE COPY.

Figure 1: Domestic Wire Transfer form (old)

For questions please contact the Treasurer's Office at 937-229-2890.




Domestic Wire Transfer

University
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Request for Domestic Wire Transfer

Date Received:
Department Name: Department Contact:
Department Zip: Contact Phone:
Payee [Bensficiary] Name & address:
Bank MNaime AR Number
Beneficiary Bank Account Bank Lcoount Number
Mame (must match Payes
name above and tax form

Payment Support inchuding Purpose: [Attach original
invoice, vendor's independent confirmatian of bank
account information, Form W-a)

[ Transfer Amount: |

currency: usp
[Bepartment FORPAL string:
FUND ORGANIZATION |  ACCOUNT FROGRAM ACTRITY LOCATION AMOLUNT
ig pp |additional required if payment is above signature thresholds]
REquEstor Signature Print Requestor Name Date |

Departmant Head/Budget Manager Signature  Print Departmant Hoad/Budget Manager Name  Date

Dean/vice President Signature Print Dean/Vice Pressdent Mame Date

WPFAS Signature Print VPFAS Name Date

RETURM FORM TO:
Treasury, Tax & Investments, 300 College Park, 5t Mary's Room 405, Dayton, OM 45369-1665

Figure 2: Domestic Wire Transfer form (new)

Department FOAPAL String:

FOAPAL

INDEX CODE/ACCOUNT
AND FOAPAL STRING INPUT

Users should note when using the new
form that there are no longer “Index Code/
Account” input fields. See the red-outlined
area in Figure 1, magnified below in Figure
3.

INDEX CODE/ACCOUNT AMOUNT

TOTAL AMT $0.00

Figure 3: Index/Account Input (old)

Instead, the new form (see Figure 2)
contains input fields for two full entries of
FOAPAL strings. See Figure 4 for a close-
up look at the FOAPAL input fields.

FUND ORGANIZATION ACCOUNT

PROGRAM

ACTIVITY LOCATION AMOUNT

Figure 4: FOAPAL Input {new)

For questions please contact the Treasurer's Office at 937-229-2890.






